SO GIAO DUC VA PAO TAO  CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HO CHI MINH DPjc 14p - Tw do - Hanh phic
TRUONG THPT BINH AN
Sb: 408 /KH-THPTBA Thanh phé Hé Chi Minh, ngay 27 thang 8 nam 2026
KE HOACH

Té chitc cho hoc sinh mwon sach gido khoa nim hoc 2026-2027

Can cir Nghi quyet s6 71-NQ/TW ngay 22 thang 8 nim 2025 ctia B4 Chinh
tri vé dot pha phat trién gido duc va dao tao;

Can ctr Nghi quyét s6 281/NQ-CP ngay 15 thang 9 ndm 2025 cua Chinh
phu ban hanh Chuong trinh hanh dong cuia Chinh phu thyc hién Nghi quyét s
71-NQ/TW;

_ Céin clr Nghi quyét s6 09-NQ/TW ngay 19 thang 5 ndm 2026 cua Bo Chinh
tr1 vé xay dung va phat trién Thanh phd H6 Chi Minh trong ky nguyén mai;

Can cir Nghi dinh so 271/2026/ND-CP ngay 03 thang 7 nam 2026 cua
Chinh pha quy dinh vé mién phi sach gido khoa gido duc pho thong va mién hoc
phi, gido trinh mén hoc Giao duc quoc phong va an ninh tai co s¢' giao duc dai
hoc, gido duc nghé nghiép;

Cin cir Quyét dinh s6 3588/QD-BGDDT ngay 26 thang 12 ndm 2025 cia
B6 Giao duc va Dao tao vé€ B sach giao khoa giao duc pho thong sir dung thong
nhat toan quoc;

Cin cir Quyét dinh s6 185/QP-BGDDT ngay 29 thang 01 ndm 2026 cua
B6 Gido dyc va Dao tao bo sung sach giao khoa giao duc ph6 thong sir dung thong
nhat toan quoc;

Cin ¢t K& hoach s0 446/KH-UBND ngay 14 thang 8 ndm 2026 ctia Uy ban
nhan dan Thanh pho H6 Chi Minh v€ trién khai chinh sach mién phi sach giao
khoa gido duc pho thong trén dia ban Thanh ph6é H6 Chi Minh;

Cér} ¢t tinh hinh thuc té vé nhu cau sir dung sach gido khoa va diéu kién co
s¢ vat chat cua Truong THPT Binh An. Truong THPT Binh An xay dung Ké

hoach t6 chirc cho hoc sinh muon sach giao khoa nam hoc 20262027, cu thé nhu
sau:

I. MUC PIiCH
1. Muc dich chung

- T6 chire thuc hién chinh sach mién phi sach gido khoa theo hinh thuc
muon — trd tai Truong THPT Binh An, bdo dam hoc sinh ¢6 du sach gido khoa
phuc vu hoc tap ngay tir dau nam hoc, gop phan giam chi phi hoc tap cho hoc sinh
va Cha me hoc sinh.

- Viéc trién khai phai bao dam dung ddi tuong, ding nhu cau, cong khai,
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minh bach, tiét kiém, hiéu qua; déng thot1 quan ly chét ché sach gido khoa 1a tai
san duoc Nha nudc dau tu.

2. Muc dich cu thé
- Bao dam hoc sinh ¢6 nhu cau dugc muon sich giao khoa dé hoc tap.

- Uu tién str dung tbi da so sach gido khoa con gia tri st dung dang cd tai
thu vién nha truong.

- Ra soat, phan loai, stra chita va tai st dung sach gido khoa da qua str dung
nhung con bdo dam chat lugng.

- X4c dinh chinh x4c nhu cau sach gido khoa can bo sung, han ché mua
thira, gay lang phi.

- Thiét 1ap ho so quan ly day da ddi vai timg bod sach duoc giao cho hoc
sinh.

- Hinh thanh ¥ thirc giit gin, bao quan va sir dung tiét kiém tai san cong
trong hoc sinh.

- Tao diéu kién dé hoc sinh thudc gia dinh ¢6 hoan canh kho6 khan duoc tiép
can day du sach giao khoa.

- Thyc hién thu hoi, kiém ké, phan loai va tai st dung sach gido khoa vao
cac nam hoc ti€p theo.

II. YEU CAU
1. Poi twong

- Viéc cho muon sach gido khoa phai bao dam ding hoc sinh dang hoc tai
Truong THPT Binh An va c6 nhu cau muon sach theo quy dinh. Hoc sinh hoac
cha me¢/nguoi gidm hd dang ky nhu cau muon sach theo hudng dan cua nha
truong.

2. Nguyén tic

- Khong thu tién cta hoc sinh do6i voi viéc muon sach gido khoa theo chinh
sach.

- Khong thu tien dit coc, phi bdo quan hodc cac khoan phi dich vu thu vién
trai quy dinh.

- Khéng tu y thay doi danh muc sach giao khoa di dugc phé duyét.
- Khéng mua sam tring 13p khi nha truong con da sach cé thé tai sir dung.
- Uu tién str dung sach dang c6 trong thu vién truéce khi dé& xuit mua méi.

- Toan bg qua trinh khao sat, mua sam, tiép nhan, quan 1y, cho muon, thu
hoi phai dugce 1ap ho so va theo doi day du.

3. Yéu ciu vé thoi gian

- Cong tac chuan bi phai hoan thanh trudce khi budc vao nam hoc mai.



- Viéc ban giao sach giao khoa cho hoc sinh phai hoan thanh chdm nhat 15
ngay trudc ngay khai giang theo ké hoach cua Thanh phd.
- Viéc thu hoi sach cudi nam thyc hién trong thoi han khong qua 15 ngay

lam viéc ké tir ngay két thuc nam hoc, trir truong hop hoc sinh duoc tiép tuc str
dung sach theo quy dinh.

III. POI TUQNG VA PHAM VI THU'C HIEN

1. Poi twong

- Hoc sinh dang hoc tai Truong THPT Binh An trong nam hoc 2026-2027
c6 nhu cau muon sach gido khoa.

2. Pham vi

- Ap dung ddi vé6i hoc sinh khédi 10, 11, 12; Cha me h(_)c’sinh/ngu’b’i giam
ho; can b quan ly; gido vién; nhan vién thu vién; nhan vién ké toan; nhan vién
van phong; cac ¢4 nhan, by phan khac c6 lién quan.

IV.NOQI DUNG THUC HIEN

1. Thanh lap Ban/T6 trién khai thuc hién

- Hiéu truong quyét dinh thanh lap T6 cong tac tyién khai viéc cho hoc sinh
muon sach giao khoa nam hoc 2026-2027. Thanh phan gom: Hiéu truong; Pho
Hi¢u trudng phu trach; nhan vién thu vién; k€ toan; van phong; gido vién chu
nhiém; t6 trudng chuyén mon; dai dién Poan Thanh nién va cac thanh vién khac
theo phan cong.

2. Khao sat nhu ciu mwon sach gido khoa

- T6 chirc khao sat nhu cadu muon sach theo tung 16p, tung khéi. Noi dung
g6m ho tén hoc sinh, 16p, khéi, danh muyc sach, s6 lugng di o, sd lugng can muon
Vav Xac ~nhe_m cua hoc smh/cha ‘me/ngu'(n giam hg. Co thé thuc hién bang phleu,
biéu mau di¢n tr hoac phan mém quan 1y thu vién.

3. Ra soat so lrong sach gido khoa hién cé

- Thu vién phdi hop t6 chuyén mén va gio vién bo mon kiém ké toan bo
sach. Phan loai: sach con méi; sach giﬁ sfrr dung nhung con tot; sach hu hong nhe
can sua; sach hu hong nang; sdch mat/thiéu.

4. P6i chiéu nhu ciu va ngudn sich

- Lap bang d6i chiéu tong s6 hoc sinh, so hoc sinh c6 nhu cau tong s6 sach

can muon, sb sach hién co st dung dugc, s6 can stra chita va sd dé nghi mua bd
sung. Chi dé xuit mua bd sung s thuc su thiéu.

5. Lap danh muc sach giao khoa

- Danh muc thé hién s6 thir tu, khoi, mon hoc, tén sach, nha xuat ban, tac
gid, sO hi¢n co, nhu cau, s6 cho muogn, so can bo sung, don gia, thanh tién va ghi
chu.



6. Dé xuat mua sam bo sung

- Mua sdm ding danh muc, s6 luong dugc phé duyét, dap img nhu cau thyc
té, bdo dam cong khai, minh bach va tuan thu quy dinh phap luat vé dau thau, mua
sam va tai san cong.

7. Tiép nhéan va nhap kho

- Kiém tra so lugng, chung loai, tén sach, tinh trang, chimg tu; 1ap bién ban
giao nhén; nhap s6 kho; dan nhan tai san; ma hoa néu co diéu kién; sap xép theo
khéi, mon va tén sach.

V. QUY TRINH CHO HQC SINH MUQN SACH

Budc 1: Hoc sinh dang ky nhu cau.

Budc 2: GVCN tong hop.

Budce 3: Thu vién d6i chiéu.

Budc 4: Lap danh sach cép phat sach.

Budc 5: Ban giao.

Budc 6: Hoc sinh. Cha me hoc sinh/nguoi gidm ho xéc nhén.
Budce 7: Cap nhat s6 hodc phén mém.

Budc 8: Hoc sinh bao quan trong thot gian st dung.

VI. QUY PINH POI VOI HQC SINH MUQN SACH

- Hoc sinh nhan dung va du sach; kiém tra tinh trang khi nhan.
- Khong viét, Vg, t'fly x6a, xé hodc cit trang.

- Khong tu y cho nguoi khac muon; gir sach sach, kho rao; bao ngay khi
mat/hu hong

- Hoan tra dﬁy du, ding thot han.
VII. XU LY SACH HU HONG, MAT
1. Hao mon ty nhién

- Sach hao mon do su dung binh thuong duge kiém ké, phan loai va xir ly
theo quy dinh, khong quy trach nhiém bdi hoan néu nguyén nhan 1a hao mon tu
nhién.

2. Hue hong do nguyén nhan chi quan

- Lap bién ban xéc dinh tinh trang va thyc hién xu 1y theo quy dinh vé quan
1y tai san cong.

3. Lam mit sach

- Lap bién ban va thyuc hién nghia vu boi hoan béng hién vat hoic tién theo
quy dinh hién hanh.

VIIL. POI VOI HQC SINH CHUYEN TRUONG, THOI HQC



- Hoc sinh chuyén truong hodc thoi hoc phai hoan thanh viéc tra sach cho
thu vién trude khi hoan tat thu tuc hanh chinh lién quan. Hoc sinh chuyén dén
duogc ra soat va bd tri sach bd sung dé khong gian doan hoc tap.

IX. CONG TAC TUYEN TRUYEN

1. N¢i dung

- Tuyén truyén dén 100% can bo, gido vién, nhan vién, hoc sinh va cha me
hoc sinh vé y nghia chinh séch; quyén duoc muon; nghia vu bao quan tai san
cong; quy trinh muon — tra; thoi gian tra; trach nhiém khi mat/hu hong; khong thu
cac khoan trai quy dinh.

2. Hinh thwe

- Sinh hoat duéi cod; sinh hoat 16p; trong cac cudc hop Cha me hoc sinh;
website/cong thong tin; nhom thong tin 16p; bang tin thu vién; thong bao va cac
hinh thirc phu hop.

X. PHAN CONG NHIEM VU
1. Hi¢u trudéng

- Chiu trach nhiém chung; ban hanh ké hoach; thanh 1ap T6/Hoi dong; chi
dao khao sat, kiém ké, mua sdm, cap phat, thu hdi; cong khai, minh bach va bao
c4o cap trén.

2. Pho Hiéu truwéng phu trach

- Truc ti€p chi dao, ki€ém tra tién do, di€u phoi cac by phan, ki€ém tra ban
giao/thu hoi va bao cao Hi¢u trudng.

3. Nhan vién thu vién

- Truc tiép quan 1y sach; kiém ké, phan loai, nhap kho, dan nhan, sap xép,
cho muon, thu hoi, theo ddi tinh trang va bao cdo.

4. Ké toan

- Phoi hop xé4c dinh kinh phi, du toan, chimg tir mua sam, gi tri tai san,
hach toan va xtr ly boi hoan theo quy dinh.

5. Van phong

- Cung cap sb liéu hoc sinh, tong hop danh sach, luu trit hd so va phdi hop
hanh chinh.

6. T6 trwdmg chuyén mon

- Kiém tra danh muc, xac nhan nhu cau theo mén, phéi hop kiém tra tinh
trang sach va dé xuat bo sung.

7. Giao vién chi nhiém

- Tuyén truyén, khio sat, tong hop ding ky, phéi hop giao nhan, theo doi
bao quan va nhac nho hoc sinh tra sach.

8. Gido vién b0 moén
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- Phéi hop viéc x4ac dinh danh muc, huéng dan sir dung, nhéc bao quan va
phan anh tinh trang sach.

9. Poan Thanh nién
- Tuyén truyén bao vé tai san cong, van dong hoc sinh giit gin sach.
10. Hoc sinh

- Sir dung sach dung muc dich, bao quan, tra diy di va thuc hién trach
nhiém boi hoan néu [am mat/hu hong do chu quan.

11. Cha me hgc sinh/ngudi giam ho
- Phéi hop dang ky, nhic nhd bao quan, phéi hop xir 1y va hoan tra sach.
XI. TIEN PO THUC HIEN

- Thang 8/2026: xay dung k,é' hoach, thanh lap T6; ra soat hoc sinh; khao
sat nhu caflu; ki@m ké, phan loai; do61 chiéu; 1ap danh muc b6 sung. Theo doi tién
dd mua sam: ti€p nhan va nhap kho.

- Trudc khai giang it nhat 15 ngay: hoan thanh ban giao.

- Trong nam: theo ddi, bo sung phat sinh.

- Cudi nam: thu hoi, kiém ké, phan loai, bdo céo va téng hop nhu cAu nim
sau.

XII. KINH PHi

- Kinh phi thuc hién chinh siach mién phi SGK va mua sdm bo sung thuc
hién theo Nghi dinh s 271/2026/ND-CP va ngudn ngin sach dugc cap c6 tham
quyén b tri theo phan cép. Viéc sir dung kinh phi diing muc dich, tiét kiém, hiéu
qud, cong khai, minh bach.

XIII. TO CHUC THU'C HIEN

- Ban Giam hiéu: chi dao chung. Kiém tra dinh ky/dot xuat, kip thoi xir 1y
cac truong hop sai doi tugng, quan 1y khong chat ché, that thoat, ho so khong
dang thuc té hodc thu trai quy dinh.

- Thu vién l1a dau moi quan ly.

- GVCN phéi hop khao sat nhu cau hoc sinh,,phcf)i hop giao nhan sach va
tuyén truyén cho hoc sinh, Cha me hoc sinh dugc biét vé ké hoach.

- T6 chuyén mon phdi hop xéac dinh danh muc.

- B6 phan Ké toan, Vian phong: thuc hién theo chirc ning duoc phan cong.

- Hoc sinh va Cha me hoc sinh/ngudi gidm hd thuc hién dung quy dinh khi
muon — tra sach.

XIV. CHE PO BAO CAO

- Cudi nam hoc bao cao ve: s6 luong sach da muon, thu hoi, con tot, stra
chira, hu héng, mat, boi hoan.
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- Du kién nhu cau s6 luong sach cho nam hoc sau.

Trén day la K& hoach t6 chtrc cho hoc sinh muon sach gido khoa nam hoc
20262027 cua Tru:‘ong THPT Binh An. B¢ nghi cac bd phan, ca nhan cé lién
quan nghiém tac trién khai thyc hi¢n./.

Noi nhén: KT.HIEU TRUONG
- Ban Gidm hiéu; PHO HIEU TRUONG
- T6 chuyén mon; 7t B0 TN

NG PN
- GVCN; ’VQ/' S\
-Poan TN; o
-Luu: VT, TV.
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